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1. Goto portal.Office.com Enter your Student Email Address and click ‘Next’
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Can't access your account?

No account? Create one!

2. Enter your EGCC password (What you use for Self Service or My Classes) and click ‘Sign In’

BY Microsoft

& employee@egcc.edu

Enter password

Passwc rd

Forgot my password




3. At the next screen you can select whether to remain signed in. If you are on ANY computer or device that might be
used by ANYONE other than yourself, please select NO.
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Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

Don’t show this again

No

4. You should now be taken to the Office 365 Dash Board. Here, you can use online versions of Word, Excel,
PowerPoint, etc., to create and edit documents.
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5. You may also install Microsoft Office 2019 on your computer by clicking ‘Install Office apps’ and then following the
on-screen instructions.
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Just a few more steps...

© Click Run @ Say "yes" © Stay online

Click the Setup file at the bottom of the Click Yes to start installing After installation, start Office and sign in
screen with the account you use for Office 365:
coelker@egcc.edu

Need help installing?




